BITS, PILANI - K.K. BIRLA GOA CAMPUS

                                                                                Date:      

To,

The Director

Subject: NFA for submission of Consultancy proposal to --------------------------                                          
Dear Sir,

I /We are planning to submit a Consultancy proposal to --------------------------------- (Agency name), details of the proposal as under: -
1. Title of the Project:
2. Details of the Staff:

a. Principle Investigator:                                                     PI Department: 
b. Co-Investigator (s):                                                          Co-PI Department:            
3. Agency Name and Address:

4. Type of Sponsorship (tick one): Government/Industry/Public/International/Other (Specify)

5. Duration:                                                                   6.PI Man Days: ------------------
7. Total Funding Amount Rs. -------------------- 

Budget Details 

	Sr No. 
	Budget Head
	Charges, Rs

	1
	Consulting fee to be paid to PI
	A

	2
	Consulting fee to be paid to Co-PI
	B

	3
	Consulting fee to be paid to other Investigators
	C

	4
	 Total Consulting Fee
	D=A+B+C

	5
	Equipment
	E

	6
	Supplies and other contigent expenses
	F

	7
	Manpower (students, External Experts)
	G

	8
	Travel etc.
	H

	9
	Total Other Expenses
	J=E+F+G+H

	10
	Total Expenses
	K=D+J

	11
	Overheads to BITS (50% of Total consulting fee)
	L=0.5*D

	12
	Sub total including overheads
	M=K+L

	13
	Service Tax
	N=  XX* M

	14
	Total consulting charges
	P=M+N


8. Whether MoU/agreement is signed with the agency: Yes/No
Request you to approve the submission of the proposal. 

 Name & sign of PI with date 
                            Name & sign of HOD
                  Dr. Shibu Clement
                                                                                                                                          (Associate Dean, SRCD)
Director 
Encl: Copy of the consultancy proposal

Details of the consultancy work

1. Title of the project

2. Objectives
3. Brief summary of the consultancy work
4. Work plan (if laboratory work is involved)

5. Time Lines

6. Any other information

